How to size images with Microsoft Office’s Picture Manager

 
 

If you have Microsoft Office follow these instructions:
 

1.  Make a Project Folder on your Desktop with all the photos that you want to resize in the folder
 

2.  Within that folder; select the Edit Menu>Select All, then;
 

3.  Right click the selection, and then Open With>Microsoft Office Picture Manager (a little known tool)
 

4.  In Picture Manager select>View Menu>Thumbnails, then;
 

5.  Edit Menu>Select All, then;
 

6.  Picture Menu>Resize, then;
 

7.  In the Resize dialog Box; select Predefined Width x Height>Web-small (448 x 336 px), then;
 

8.  Save
 

This will resize all of your selected photos and save them to the Project Folder.
 

Regards,
 


Vic
